
JCUMBAPROGRAMS

REFEREE’S REPORT

SECTION A 

ADVICE TO APPLICANTS

1. Please complete the information in Section A below for each of your reports.
2. Please forward one Referee’s Report to each of your referees.

TO BE COMPLETED BY APPLICANT

Name of Applicant

Last First Middle

Current Address

Name of Referee

Proposed program of study Campus

SECTION B

ADVICE TO REFEREE

Please complete the information requested on both sides of this form.  If you need to use additional sheets of 
paper, please staple them to the back of this form. Your comments will be held as completely confidential.
Please enclose this from in an envelope and forward to:

TOWNSVILLE & CAIRNS APPLICATIONS BRISBANE APPLICATIONS

Manager, MBA Program Manager, Student and Administration Services

School of Business James Cook University Brisbane

James Cook University 349 Queen Street

Townsville  QLD 4811 Brisbane QLD 4000

Australia Australia

TO BE COMPLETED BY REFEREE

Q1. Under what circumstances and how long have you known the applicant?

Q2. Please rate the applicant’s achievements in comparison to those of his or her peers, and note the reference 

group with which you are making the comparison.

Q3. Please discuss observations you have made concerning the applicant’s leadership abilities group skills.

Q4. Comment on the applicant’s personal integrity.

Q5. How would you describe the applicant’s sense of humour?

Q6. Please indicate the applicant’s most salient strengths.

Q7. Please discuss the applicant’s weaknesses.  What efforts has the applicant made to improve in these areas?
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JCUMBAPROGRAMS

Q8. Keeping in mind your reference group, please evaluate the applicant as best and as fairly as you can in 
each of the categories below by placing an ‘x’ in the appropriate space beneath the scale at the top.

Q9. Please provide any additional comments concerning the applicant. Comments regarding the applicant’s 
aptitude for graduate work and a career in business and management will be especially appreciated.

Referee’s signature Date

Referee’s name (please print)

Referee’s position or title

Department

Referee’s university or organisation

Referee’s address

Telephone

Fax

E-mail
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Below Average Above Average Good Excellent Outstanding
Average 40-60% 60-75% 75-90% 90-95% 95-100%

Initiative

Analytical skills

Creative qualities

Leadership potential

Verbal skills

General ability

Self-discipline

Maturity

Self-confidence

Sense of humour

Future managerial
or business success


